
 

   

Templates 



Template 

Breaks and leaves | Odmori i odsustva 

1  Decision on annual leave / Rešenje o korišćenju godišnjeg odmora 

2  Decision on maternity and childcare leave / Rešenje o porodiljskom odsustvu i odsustvu 

radi nege deteta 

3  Decision on paid leave / Rešenje o korišćenju plaćenog odsustva  

4  Resolution on forced paid leave / Odluka o upućivanju na plaćeno odsustvo 

5  Decision on unpaid leave / Rešenje o korišćenju neplaćenog odsustva 

Termination | Prestanak radnog odnosa 

6  Notice on non-performance / Obaveštenje o nedostacima u radu 

7  Warning on reasons for dismissal / Upozorenje o razlozima za otkaz  

8  Decision on termination for non-performance / Rešenje o otkazu zbog nedostataka u 

radu 

 

9  Decision on termination of fixed-term employment / Rešenje o prestanku radnog odnosa 

na određeno vreme 

 

10  Decision on termination of employment during probation / Rešenje o otkazu ugovora o 

radu tokom probnog perioda 

 

11  Decision on termination of employment for redundancy / Rešenje o otkazu ugovora o 

radu zbog viška 

 

12  Agreement on termination of employment / Sporazum o prestanku radnog odnosa  

13  Notice on unemployment benefits / Obaveštenje o posledicama za slučaj nezaposlenosti  

14  Note on failed service / Beleška o neuspelom dostavljanju  

15  Confirmation on the job performed / Potvrda o poslovima na kojima je zaposleni radio  

Work hours | radno vreme  

16  Decision on redistribution of work hours / Rešenje o preraspodeli radnog vremena 

17  Decision on overtime work / Rešenje o prekovremenom radu 

Amendments to employment terms | Izmena uslova rada 

18  Offer and Annex - new work post / Ponuda i Aneks - izmena opisa posla 

19  Offer and Annex – salary / Ponuda i Aneks - izmena osnovne zarade 

20  Offer and Annex - new place of work / Ponuda i Aneks - izmena mesta rada 

21  Offer and Annex - secondment abroad / Ponuda i Aneks - slanje na privremeni rad 

u inostranstvo 

 

 



Template 

Employment and other hiring agreements | Ugovor o radu i drugi ugovori o angažovanju 

personala 

22  Employment agreement – standard / Ugovor o radu- standardni   

23  Employment agreement with director / Ugovor o radu sa direktorom  

24  Management agreement / Ugovor o pravima i obavezama direktora  

25  Agreement on supplementary work / Ugovor o dopunskom radu 

26  Agreement on vocational training / Ugovor o stručnom osposobljavanju 

27  Employment agreement – teleworking / Ugovor o radu van prostorija poslodavca 

28  Employment agreement with trainee / Ugovor o radu sa pripravnikom 

29  Agreement on temporary and periodical work / Ugovor o privremenim i povremenim 

poslovima 

30  Employment agreement for high-risk work post / Ugovor o radu na poslovima sa 

povećanim rizikom 

Anti-mobbing and whistleblowing | Zabrana mobinga i unutrašnje uzbunjivanje 

31  Resolution on appointment of anti-mobbing officer / Odluka o određivanju lica za prijem 

zahteva za zaštitu 

32  Notice on prohibition of mobbing and sexual harassment / Obaveštenje o zabrani 

mobinga i seksualnog uznemiravanja 

33  Resolution on appointment of whistleblowing officer / Odluka o određivanju lica za 

postupak uzbunjivanja 

34  Notice on whistleblowing procedure / Obaveštenje o postupku uzbunjivanja 

35  Confirmation of the receipt of whistleblowing information / Potvrda o prijemu informacije 

kojom se vrši uzbunjivanje 

36  Rulebook on internal whistleblowing / Pravilnik o postupku unutrašnjeg uzbunjivanja 

Transfers and secondments | Premeštaj i upućivanje 

37  Decision on temporary transfer to another work post / Rešenje o privremenom 

premeštaju na druge poslove 

Probation | Probni rad 

38  Report on the work during probation period / Izveštaj o radu zaposlenog za vreme 

probnog rada 

Internal general enactments | Opšta akta 

39  Rulebook on systematization of work posts / Pravilnik o organizaciji i sistematizaciji 

poslova 



Template 

40  Work rules / Pravilnik o radu 

 

Authorizations | Ovlašćenja 

41     Authorization to decide on employment issues / Ovlašćenje za odlučivanje o pitanjima 
    iz radnog odnosa 

Data protection notices | Obaveštenje o zaštiti podataka 

42  Notice on processing candidate personal data / Obaveštenje o obradi podataka o ličnosti 

kandidata 

43  Notice on processing employees' personal data / Obaveštenje o obradi podataka o 

ličnosti zaposlenih 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To purchase any of the templates please contact: 

  

Vojislav Bajić  

Business development manager  

blinkdraft@bdkadvokati.com  

Address: Bulevar Kralja Aleksandra 28 

Belgrade, Serbia 


